Administrators

Presented by:

Maria Magouirk, Senior Software Trainer

mmagouirk@moderncampus.com
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Audio will be heard on your computer speakers.

If you do not have working computer speakers,

call 1-408-638-0968.
Enter event number and attendee ID

or press # if no attendee ID.

Webcast will start at the top of the hour.
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A BIT OF “HOUSEKEEPING”
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WHAT IS AN ADMINISTRATOR?

e Level @ and 10 users in the CMS are “Administrators”

e Level 9: Assistant Admin

* Responsible for continuing site setup and maintenance

e Level 10: “Full” Admin

* Responsible for initial site /account setup and level 9 tasks
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Note: Changes made by the Admin could alter the working environment of the content editors of your site and change how they

interact with the CMS. So, be mindful before making changes.

Engaging Modern Learners For Life
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ACCESS — KEY TERMS

* User Permissions
*  Who can do what in your site (e.g. upload /delete files)

* Determined by User Level and Custom (per-user) Permissions

e Access

*  Who can go where in your site (e.g. the /academics section)

* Determined by assigning Groups of Users to content

Engaging Modern Learners For Life moderncampus.com
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SETTING ACCESS SETTINGS Lk

If it exists inside the CMS, we can apply Access Settings to it! (sites, sections, pages, assets, binary content)

Access Settings - /athletics Access Settings - /athletics/news

Recursive Modification Recursive Modification

® Apply All Settings to This Folder Only
O Apply Selected Settings to This Folder and All Enclosed Files and Folders

@® Apply All Settings to This Folder Only
O Apply Selected Settings to This Folder and All Enclosed Files and Folders

Recursive modification does not apply to directory variables; directory variables are always inherited. Recursive modification does not apply to directory variables; directory variables are always inherited.

Access Group Athletics v Access Group Athletics - News v

The group with rights to edit this folder. The group with rights to edit this folder.

Approver  (Inherit from Parent) v Approver (Inherit from Parent) N

Setting an approver overrides all users’ approvers for this folder. Setting an approver overrides all users’ approvers for this folder.

Enforce Approver O Yes @ No Enforce Approver O Yes @ No

Bypass Approval (Level 10 Administrators Only) v Bypass Approval (Level 10 Administrators Only) v

The selected group can bypass the approval process and publish this folder
immediately.

The selected group can bypass the approval process and publish this folder
immediately.

Template Group (Inherit from Parent) v Template Group News N

Templates allowed in this folder. Templates allowed in this folder.

Extensions Extensions
@ Allow Only These Extensions O Disallow These Extensions @® Allow Only These Extensions O Disallow These Extensions
Restrict file extensions for this folder. (Comma separated; no dots.) Restrict file extensions for this folder. (Comma separated, no dots.)
Image Size Set (None) v Image Size Set (None) v
The selected image size set will be applied to all images uploaded to this folder. The selected image size set will be applied to all images uploaded to this folder.
Toolbar (Inherit from Parent) ¥ Toolbar (Inherit from Parent) - -

CANCEL SAVE

CANCEL SAVE

Engaging Modern Learners For Life moderncampus.com
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ASSIGNING ACCESS (LEVELS 9 & 10)

A » athletics P doe

L] 0O Name a

()  _images

Access Settings - /athletics
D _sidenav.inc

Recursive Modification

O Apply All Settings to This Folder Only
@ Apply Selected Settings to This Folder and All Enclosed Files and Folders h

Recursive modification does not apply to directory variables; directory variables are always inherited.

Use the checkboxes below to select settings to apply to this folder and all enclosed files and folders.

Access Group ATH Department i v

The group with rights to edit this folder.
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INHERITANCE AND PRECEDENCE

* Access settings are inherited from higher I
level settings

* Access settings closer to the content take Sections
precedence over those set at higher levels

* Section settings inherit from Site Pages

* Page settings inherit from Section

* Editable Region settings inherit from Pages Editable Regions

* Settings closer to the content will
overwrite settings set at a higher level

Content

Engaging Modern Learners For Life moderncampus.com



SETUP MENU

= Setup Menu Only available to level 10 admins

" Contains two main areas:

[ |
10

Account Level: settings will populate across all sites in an account

Site Level: settings will differ depending on the site you're viewing

= Key administrative functions live here

Adjust general account/site settings

Add users to the system and put them in groups
Manage gadget access

Manage template access, make template groups

Link YouTube and Google Analytics to the CMS

Engaging Modern Learners For Life
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LET’S SEE IT!
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Our Next Monthly Orientation (Content Editor)
will be held on

Friday, October 11™

10:00 AM — Noon PST
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ADDITIONAL SUPPORT - FEEDBACK FORUM

* https://omniroadmap.moderncampus.com

* Customers can post ideas for improvements
and new features

* +Submit idea button

3 * See what new features/improvements
are:
* Under Consideration
* Planned
* In Progress

* Released

Engaging Modern Learners For Life
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SUBMISSIONS

Calendar: Ability to Change Public Calendar
Language

Add the abllity to change the static calendar wording such as
“tags"

Calendar: Add Workflow Comments 3

To improve the event approval process, it would be helpful to
allow the approver to add comments when reviewing an event
This way, if the event needs changes before it can be approved,
the approver can provide specific feedback o the creator and

send the event back for revisions.

Calendar

Calendar: Abstract Field o

Add a new fleld to the Calendar called "Abstract”. This fleld would
be a short description that is plain text summary that can be used

when displaying the event on a different page.

Calendar: Add User Friendly Aliases for Date
Options to Calendar API

Add user-friendly URL parameters for date filtering, such as using
the keyword “today” to get events only for the current day or
using the keyword "next7days to get all events for the next

seven days

Calendar: Add Event Creator to Pending Events 7

Currently, the organizer field for events is optional and Is
displayed on the Pending Events page. However, it would be
helpful to also display the user who created the event on the
Pending Events page to allow for easier communication and

information gathering before approving.

Calendar: Allow Delete of Pendi

Currently when in the CMS, you can delete a pending event from
the main event list, but not from the "Pending Approval” screen.
Adding the ability to delete from *Pending Approvals® would

streamline the management of events.

moderncqmpus.com



https://omniroadmap.moderncampus.com/
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T h d n k Y O U ! Other Upcoming Trainings:

training@moderncampus.com

support.moderncampus.com
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